ESCAPEES 'l

MAIL SERVICE

INSTRUCTIONS FOR COMPLETING

U.S. POSTAL FORM 1583 (PS FORM 1583)

*THIS IS NOT AN ADDRESS CHANGE FORM*

The following numbers correspond to the numbered items on the PS Form 1583.

Box 1 Internal Use Only
Box2  Internal Use Only
Box3  Select Business/Organization Use (See Footnote 2) or Residential/Personal Use (See Footnote 3)
Box4  EACH APPLICANT (INCLUDING SPOUSES) MUST COMPLETE A SEPARATE PS Form 1583
Name of applicant. Name must match ID in Box 8e
Address of applicant (See Footnotes 1 & 4) Address must match ID in Box 9g
Is applicant a court-ordered protected individual? If yes, attach copy of the court order.
Box5 DO NQOT LIST APPLICANT INFORMATION IN THIS SECTION (See footnote 5)
Authorized individual (a person who is authorized to pick up mail for the pmb holder/applicant)
Authorized individual must also complete sections 10 & 11
Complete all fields/boxes
Box6  Internal Use Only
Box7  Applicant Business Name and address (See Footnote 1)
Separate PS Form 1583 form for each business
Complete all field/boxes
Place of registration (See Footnote 8)
Box 8 Photo ID for applicant (See Footnote 9)
8e photo ID type (See Footnote 10)
Box9  Address ID for applicant (See Footnote 11)
CAN'T BE THE SAME AS ID IN BOX 8
Address must match ID in Box 9g
9g Address ID type (See Footnote 10)
Box10  Section 10 should only be completed if you have an Authorized Individual listed in Box b.
(See Footnotes 9 & 12)
Box11  Section 11 should only be completed if you have an Authorized Individual listed in Box 5.
(See Footnotes 11 & 1)
Box12  List names of minor children receiving mail (See Footnote 13)
Box13 DO NOT SIGN UNTIL YOU APPEAR BEFORE A NOTARY OR YOU ARE APPLYING IN PERSON AT ESCAPEES
MAIL SERVICE IN LIVINGSTON, TEXAS
Box14  Escapees Mail Service employee will sign here.
Page 2 Notary will sign here.
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